
 
email: admin@fairtaxaccountant.com.au  Phone: 03 5241 298                Registered Tax agent No:25446436                          

ABN: 42 612 761 725 

As a member of the IPA, we are part of the IPA Professional Standards Scheme and our  liability is limited by a Scheme approved under 

Professional Standards Legislation. For more information on the IPA Professional Standards Scheme or Professional Standards Schemes 

generally, please refer to: www.psc.gov.au. please read our privacy policies explained in https://fairtaxaccountant.com.au/privacy-

policy/. We may collect Personal Information about you or your representatives. We will handle personal information provided in 

accordance with the Privacy Act and as per our privacy policies. 

PERSONAL PARTICULARS         Year 20 

Referred by>>>>>>>>>> Google 
Existing 

Client 
Friend Other 

Please provide one photo ID to 

verify 

Name as ATO record                                       

DOB >>>>>>>>>>>>>>>  Month:  Year:   

Do You have 

private 

medical 

cover? 
Tax File No: >>>>>>>>>>>    Occupation: 

ABN:>>>>>>>>>>>>>>>>  

    

Business income $ 

 
Address: Street No. and 

name>>>>>>>>>>>>>>>>> 
 

Suburb |                                                                                  Post code>  
State>

> 
 

Telephone: Mobile:   

Email Address:                                                                                                                       Do you have spouse?   

Spouse Name:                                                                 
Incom

e: 
$ 

Spouse DOB: Day: Month: Year:  

Spouse TFN:  No of kids and dependants  

Bank Details for refund BSB:                                                                  Account No:           

Account Name                                                                                Bank Name 

I hereby authorise Fair Tax Accountant to act as my Tax Agent /Accountant, (please read our privacy policies explained in 

https://fairtaxaccountant.com.au/privacy-policy/. We may collect Personal Information about you or your representatives. 

We will handle personal information provided in accordance with the Privacy Act and as per our privacy policies.) and I 

declare that: 

• I have disclosed all my assessable income for the tax year for my tax return lodgement.` 

• I have all receipts or documentation necessary to substantiate my work-related and other claims in tax 
return, and I will make them available if required by the Tax Office. 

•  All income declared, claims for deductions and tax offsets/rebates included in my return are based upon 
my specific instructions. You have explained what written income and expense evidence will typically be 
required during an audit and that penalties, interest and possible legal action may be applied if incorrect 
income or claims are identified by any ATO audit. 

• I acknowledge and agree that an invoice will be issued for preparing my tax return or any other services, 
and I agree to pay this invoice in full before lodgement and declare that all information provided in this 
form are true and correct. 

Name Date Signature: 

  X 

Below information is only for our office.   

  Identity Document Checked: PP, DL. Medicare Card, Pension/senior card showing full  name & photo. Name matched? Yes/No 

Identity Check: Date                                             Type of identity checked:                                                

Name of the Person Checked the identity:                                                          Comments: Clear ID? Name Change? Yes/No 
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Engagement as your tax agent for an individual income tax return 

       

      Dated:  

 

To:  

 

Thank you for instructions on dated                    we are pleased to accept appointment as your tax agent for your tax returns. 

 

At the outset, we need to enter into an agreement with you setting out the terms on which we will assist you, including how we 

will charge you for the work. Any changes must be mutually agreed and confirmed. 

Period of engagement will start from the date    /   /      

 

This letter set out the terms of the engagement.  Any additions will be by the written agreement of both parties.  Please read this 

letter and the Terms of Business carefully.  If the terms are acceptable to you, please sign and return this letter to us.  If you do 

not return a signed copy of this letter, but continue to provide us with information and instructions, we will assume that you have 

accepted the terms contained in this letter. 

          Objective and Scope of Tax Services 

           As your tax agent we will prepare and lodge your individual  or as sole trader tax return. 

In addition to the financial information required to complete your tax return, it is expected that you will make all available 

relevant source documentation to us or on request of ATO. 

 

In preparing your individual tax return we will rely on the documents and information and expenses claim you provided, and 

representations made by you. Please review your tax return prepared by us and make sure all relevant supporting documents are 

ready with you, all deduction claimed in your tax return are directly related to your work and need to keep this record for 

minimum 5 years. Please make sure you have declared all your income such as, capital gain, investment property, interest or any 

other income and provide all necessary and relevant information to proceed with your tax return. 

 

Matters outside the scope of services 

In performing the Services, we will not perform an audit or review.  Accordingly, no assurances are made in this regard.  This 

engagement cannot be relied upon to disclose irregularities including fraud, other illegal acts and errors that may exist.  However, 

we/I will inform you of any such matters that come to our attention. ATO audit and reviews are not a part of this engagement. 

In performing the services, we / I will not review the accuracy of any previous tax returns lodged by you or by a previous tax 

agent. Any advice given to you is only an opinion based on our knowledge of your particular circumstances. 

 

Professional fee and payments: $            for current year and mutually agreed upon for the future years. Should be paid in 7 days, 

prior to the lodgment of tax return with ATO. Fees are based on reasonable estimates and the actual cost may vary. 

   

Acknowledgement and confirmation     

 

I/We, hereby acknowledge and accept the terms of this engagement and agree to be liable for all fees for services performed in 

accordance with this agreement. 

 

 

 

Signed……………………………………   Name. ……………………………………………………………………………………  Dated………/………/…….  

 

 

For Fair Tax Accountant  

 

Signed……………………………..    Name……………………………………………...Dated`  
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